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Peraament

padoTthl o0mero coopanusi padoraHukos YOY «KAKAJAEMUA «ITPODPUJIb»

1. O01ue mo10KeHu s

1.1. Hacrosmmuii periameHT pa3zpabotaH B cooTBercTBUU ¢ DenepasbHbIM 3aKOHOM
ot 29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny», yctaBom HOY
«AKAJJEMUS «ITPODUJIby.

1.2. PermamMeHT ycTaHaBIUBAeT MOPSJIOK OPraHU3AlMU JIEATEIHPHOCTH O00Mmero coOpaHus
paborarkoB HOY «AKAJIEMUS «ITPODPUJIb» (nanee — obpa3oBaTenbHas OpraHu3aiusi).

1.3. O6mee coOpanne pabOTHUKOB SIBISETCS IOCTOSHHO JICWCTBYIOIIMM KOJUICTHATBHBIM
OpraHoM YympaBjieHUs oOpa3oBaTenbHON opranusanuu. B coctaB oOmero coOpaHus
pabOTHUKOB BXOJAT paOOTHUKH, JUIsl KOTOPHIX paboTa B 00pa3oBaTeNbHOW OpraHU3allH
SBJISICTCS. OCHOBHOM.

2. Opranu3anus padoTbl 001ero coopaHusi padOTHUKOB

2.1. TlepBoe 3acemanue o0mIero coopanusi paOOTHUKOB TIOCTIE €T0 CO3aHMs, a TAKXKE TIEPBOE
3aceJaHe HOBOTO COCTaBa o0OMmIero coOpaHus pabOTHUKOB CO3BIBAETCS PYKOBOJIUTEIEM
00pa3oBaTeNLHON OpraHu3aliiy He mo3aHee 7 (ceMu) pabounx JHEH Mmociie co3aanus 00IIero
coOpanusi paOOTHUKOB WM H30paHHMs HOBOTO cocTaBa oOOIIero coOpaHus pabOTHUKOB,
KOTOPBIN BEJIET 3acelaHne 10 N30paHus mpeaceaaTens oomero coopanus pabOTHUKOB.

2.2. PykoBojicTBO 00IMM coOpaHHEM paOOTHUKOB OCYIIECTBISET MpeicenaTeNb. BeneHue
MIPOTOKOJIOB 00IIero coOpanus pabOTHUKOB OCYIIECTBIsIeTCSl cekpeTapeM. [Ipencenarens u



CeKpeTaph 00I1ero cooOpanusi paOOTHUKOB BHITIOTHSIOT CBOM O0S3aHHOCTH HA OOIIECTBEHHBIX
Havayax.

[Ipencenarens:

e OpraHu3yeT ACSATENBHOCTh O0IIEro coOpaHusi;

e HMHPOPMUPYET WICHOB OOILIEro COOpaHUsS O MPEACTOSALIEM 3aCelaHUuU B MOPAJIKE,
npeaycMmotpeHHoMm ycraom YOV «AKAJIEMUSA «ITPODUJIb» u HacTtosmum
perjJamMeHTom,

e OpraHu3yeT MOJATOTOBKY U MPOBEJICHUE 3aCEeIaHMUS,

e OIpenessieT MOBECTKY 3ace/IaHus;

e KOHTPOJIMPYET BBIMOJHEHUE PEIICHUH.

2.3. 3acemanus oOmero coOpaHuss paOOTHUKOB TMPOBOJATCS C  IMEPHOAUYHOCTHIO,
ycraHoBieHHON yctaBoM YOV «AKAJIEMUS «ITPODUJIb».

2.4. 3acenanus o0rmiero coopanusi pabOTHUKOB MOTYT MPOXOIUTH B popme KOH(DEpEeHII-CBSI3H.

2.5. Ha 3acenanus obmiero coopanusi paOOTHHKOB MOTYT OBITh MPUTJIAMIEHBI TPEICTABUTEIN
ydpeanTensi, o0IeCTBeHHBIX OpraHu3alfid, OPraHOB MYHUIIMIIAIIEHOTO U TOCYIAPCTBEHHOTO
yIpaBieHus: ¥ JIpyrue yuna. Jluma, mpuriameHHble Ha 3acelaHue, IMOJB3YIOTCS IMPABOM
COBEIATEIBHOTO T0JI0Ca, MOTYT BHOCHUTH NPEIIOKEHHS M 3asABICHHSA, Y4acTBOBATh
B 00CYX/ICHUH BOIIPOCOB, HAXOISAIIMXCS B UX KOMIICTCHIUH.

2.6. Pemenus, mpuHATEIE OOmMM coOpaHueM paOOTHUKOB B  COOTBETCTBHHU
C 3aKOHO/IaTEJIbCTBOM U B Ipe/ieax CBOUX MOJIHOMOUUH, 00s3aTebHbI 115 BceX paOOTHUKOB
00pa3oBaTeNbHON OPTaHU3AIIH.

2.7. Pemenust oOuiero coOpanusi pabOTHUKOB MOTYT COAEp)KaTh MOpY4YeHHUs, 00s3aTeNbHbIe
JUIE UCTIOJTHEHUS BCEMH paOOTHHKaMM 00pa30BaTENIbHOW OpraHM3aliyd W PEKOMEHJIAINH
y4aCTHHKaM 00pa30BaTeNIbHOTO MpoIiecca.

2.8. Pemenus obmero cobpaHus paOOTHUKOB JIOBOJATCS IO CBEAEHUS  BCeX
3aHTEPECOBAaHHBIX JIMI He MMo3/Hee 7 (cemu) pabodnX JHEH Mociie MPONIEANIero 3acelaHusl.

2.9. Ilpencematens OTYMUTHIBACTCS O JEATEIBHOCTH OOMIEro coOpaHUs pabOTHHUKOB
Ha 3aceJaHuU 00I11ero coopaHusi pabOTHUKOB HE peke OJHOTO pa3a B ro/l.

3. Ilopsi1oK cO3bIBA 0YePETHOTO 001IEro cCOOpaHus paGOTHHKOB

3.1. Pemenne o mpoBeIEHUH OYEPEAHOTO OOIIEro coOpaHusi pabOTHHUKOB MPHHUMACTCS
npejcenaTeneM oouero coopanus pabOTHUKOB, KOTOPBII OnpeenseT:

e TPOLEAYPY NMPOBEICHHS;

e TIOBECTKY 3aceIaHMsI;

e JIaTy, BpEMs U MECTO HpOBe}IeHI/ISI;

e TEpeYCHb MATEepPHANIOB I MPEABAPUTEIHHOTO O3HAKOMIICHHUS YJICHAMH OOIIEero
coOpaHus paOOTHHUKOB, a TAKXKE TOPSTOK TAKOTO 03HAKOMIICHHS,



e TIOPSOK FOJIOCOBAHUS IO BOIIPOCAM MMOBECTKH: OTKPBITOE, TAWHOE WM 3a09HOE;
e HHBIC BOMPOCH], HEOOXOAWMBIC ISl TOATOTOBKM TMPOBEIEHHs 00mero coOpaHus
PabOTHHUKOB.

[lpencenarens oOmero coOpaHust pPaOOTHUKOB COIJIACOBBIBAET C  PYKOBOIMTEIEM
00pa3oBaTelIbHO OpraHU3aluK AaTy, BPeMs M MECTO MPOBEICHUS OYEPEIHOrO 3acelaHus
ob1ero coopanust pabOTHHUKOB.

3.2. Ilpeacenarens, cekperapb OOIIEro coOpaHus paOOTHUKOB WJIM JIMIA, UX 3aMEHSIONIUE,
YBEIOMJISIFOT YWICHOB 00MIero coopaHusi pabOTHUKOB O JaTe, BpEMEHHU, MECTE TIPOBEACHUS U
ITOBECTKE 3aCeIaHus He Mo3/1Hee YyeM 3a 7 (CeMb) paboUmX JHEH 10 JaThl €ro MPOBEACHUS.

3.3. Pemienne o nmpoBeeHUU OYepeHOTo 00Iero coopanus paOOTHUKOB BPydaeTCs WICHAM
obmiero cobpanusi paOOTHUKOB JIMYHO WJIM HAMPABIISIETCS TOCPEACTBOM 3JIEKTPOHHOM WU
WHOU CBSI3H, 00ECIICYUBAIONICH ayTCHTUYHOCTD TePEeIaBaeMbIX U MIPUHUMACMBIX COOOIICHHH
U MX JIOKYMEHTAJIbHOE TIOTBEPKICHHE.

3.4. JlonomHATENbHBIE TIPEIOKEHHS B ITOBECTKY 3aCeJaHUsl 0Y4ePEJHOr0 OOLIEro coOpaHus
PabOTHUKOB MOT'YT OBITh BHECEHBI WICHAMH 00LIEro cOOpaHusi pabOTHUKOB B CPOK HE TTO3/IHEES
4yeM 3a 3 (Tpu) pabouuX JHS J0 IaThl €ro MPOBEICHHS.

4. Tlopsinok co3bIBa BHEOUEPETHOTO 0011ero coOpaHusi paOOTHHKOB

4.1. Co3bIB BHEOYEPEIHOTrO 00IIero coOpaHus paOOTHUKOB OCYIIECTBIISIETCS B CIydasX,
npenycMoTpeHHbIx ycraBoM HOY «AKAAEMUA «ITPODPUIIb».

4.2. TlpennmokeHHuE O CO3bIBE BHEOYEPEAHOTO OOIIET0 coOpaHusi PaOOTHHKOB JOJKHO
COJIEPIKaTh:

e ApPryMEHTHUPOBAHHOE OOOCHOBAaHWE HEOOXOJMMOCTH IPOBEICHUS BHEOYCPEITHOTO
o01m1ero coopanusi pabOTHHUKOB,

e TIPOCKT MOBECTKH 3aCEIaHus;

e TpearnojaraeMyro AaTy BHEOUEPETHOTO 001Iero coopanusi pabOTHUKOB,;

e TIEPEUCHb HMHUIMATOPOB TMPOBEACHUS BHEOYEPETHOTO  00Iero coOpaHus
pabOTHHUKOB.

4.3. [TlpemioxeHne O CO3bIBE BHEOUYEPEIHOTO OOIIEro COOpaHWs  IepeaaeTcs
HETOCPEICTBEHHOT0 B KAHIEIAPUIO 00pa3oBareibHON opranu3anuu He nmo3anee 10 (mecstu)
pabouux JHEW A0 AAThl MPEIOIaraéMoro BHEOUYEPETHOTO OOIIero coOpaHusi paOOTHUKOB,
B ClIy4ae €CJId WHHUIMATOPOM BHEOUEPEIHOTOo OOIIero codOpaHus pPaOOTHHKOB SIBIISETCS
HE TIpejicenaTens o01ero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, ceKpeTapb 00IIEro coopaHusi paOOTHUKOB WK JIMIA, UX 3aMEHSIOIINE,
YBEIOMIISIFOT 4JIEHOB OOIIEro coOpaHus paOOTHHKOB O BHEOYEPETHOM OOIIEM COOpaHuu
PabOTHHUKOB MyTEM BPYUCHHUsI WJIM HATIPABJICHHS TTOCPEICTBOM AJIEKTPOHHON WIJIM UHOM CBSI3U
MIPEITIOKEHUS] MHUITUATOPOB BHEOUEPETHOTO OOITIET0 COOpaHHsl, a TAKXKE YBEJOMIICHUS O JaTe,
BpPEMEHH, MECTE M MOBECTKE 3aceaHusI He Mo3aHee YeM 3a 3 (Tpu) pabodux JHS 10 JaThl €0
MIPOBECHUSI.



[Ipencenatens oOmero coOpaHus pPaOOTHUKOB COTJIACOBBIBAET C  PYKOBOIHUTEICM
00pa3oBaTeIbHON OpraHU3alliK J1aTy, BPEeMs U MECTO MPOBEACHUS BHEOUEPEIHOTO OOIIEro
coOpanust pabOTHUKOB.

4.5. JlonomHUTENbHBIC MPEITIOKEHUS B IOBECTKY 3aceaHusl BHEOUEPETHOTO O0IIEro
coOpaHus paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIEero coOpaHus pabOTHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) pabouyux AHS 70 AaThl €r0 MPOBEICHHUS.

5. lokyMeHTAaIus1 0011ero coopanmusi

5.1. 3acemanus oOmiero coOpaHus PabOTHUKOB OGOPMIAIOTCS MPOTOKOJaMH. IIpoTokomn
3aceiaHus o0IIero coopaHusi paOOTHHUKOB COCTABIsETCS HE mo3aHee 5 (msTu) pabouux IHEH
Mocje €ro 3aBeplICHUs B JBYX OK3EMIULIpax, IMOAMKUCHIBAEMBIX €ro IpejceaareieM
U CeKpeTapeM.

5.2. [TpoTOKOI COCTaBNISIETCA B COOTBETCTBUU C OOLIUMU TPEOOBAHUSMU JIEIONPOU3BOJICTBA,
YCTaHOBJICHHBIMU B 00pa30BaTEIIbHON OPraHu3allii, C YKa3aHUEM CIICTYIOIINX CBEICHHIA:

e KOJHMYECTBO PaOOTHUKOB, IPUHSBIINX yIaCTUE B 3aCEIAHNU, OTMETKA O COOIIOJICHUN
KBOPYMa;

e KOJIMYECTBO T'OJIOCOB «3a», «IPOTHB» M «BO3JAEPXKAICA» IO KaXIOMYy BOMIPOCY
IIOBECTKU 3ace/laHus;

e pemieHue o01ero coopanust pabOTHUKOB 110 KaXKJOMY BOIIPOCY IIOBECTKHU 3aCEIaHMUS.

HYMepaI_II/ISI IIPOTOKOJIOB 06Iuero CO6paHI/I${ pa6OTHI/IKOB BCACTCA OT Ha4daJia y‘IC6HOl"0 roja.

5.3. B cinydae oGHapyxeHHs OMIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO M3JIOKEHHUS (PaKTOB
B IIPOTOKOJIE 3aceanusi 001ero coopanus pabOTHUKOB WICHBI 00IIET0 cOOpaHus paOOTHUKOB
BIIpaBe TpeOOBaTh OT MpejceaaTeNs ero u3MeHeHus. B cBoro ouepenp npeacenarens o0s3aH
MPUHATH MEPBHl TI0 BHECEHHIO B TPOTOKOJI COOTBETCTBYIOUIMX W3MEHEHWH M YTOYHEHHH,
a TaKXXe CJIeNlaTh COOTBETCTBYIOIEE COOOIIEHHE Ha CIIEAYIOIIEM 3aceJaH|H 0011ero coopanus
pabOTHUKOB, BHECS JAHHBIN BOTIPOC B €T0 MOBECTKY JIHSI.

5.4. OpuruHaisl IPOTOKOJIOB XPAHATCS B KaHIEIIPUH 00pa30BaTeIbHON OpraHU3alIiy.

5.5. K mnpotokony mnpukiagsiBaioTcs Bcs HMH(pOpMalMs M MaTepuaibl, a TaKXKe HHBIE
JIOKYMEHTBI, KaCalolUecs] pEeLICHHUS.



